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WORK LESS, DO MORE, 2ND EDITION, is filled with suggestions on how to handle e-mail, deal with
distractions (“distractionitis”) and interruptions, as well as tips on prioritizing, delegating, conducting more
effective meetings, multitasking, and mastering (or even eliminating) paperwork. Most important of all, the
author helps readers to make better decisions about what they should be doing in the first place and, by
applying her original ACTION! Plan, how to get it done better, and faster. Carry out this 14-day time
management self-improvement program over two weeks—one chapter/topic a day—or applied at your own
pace. Additional material for this revised 2nd edition includes a new introduction and an updated
bibliography and resource section as well as these new materials added to the last chapter: “Six Time
Management Lessons My First Boss and Mentor Taught Me,” “Ten Productivity Principles that May Give
You a Competitive Edge and “Do You Have Five Minutes to Make a Change? What they’re saying about
this book: “Work Less, Do More is a resource I recommend for every entrepreneur! It addresses one of the
toughest challenges in building a startup - the fact that there are so many things they don’t know how to do,
or don’t like to do, leading to procrastination. The techniques she offers are practical and priceless –
addressing the newest issues of digital information overload, as well as the oldest issues, like just getting
started in the morning.” —Marty Zwilling, Founder & CEO, Startup Professionals, Inc. WORK LESS, DO
MORE has been translated into more than ten languages including Spanish, Korean, Portuguese, and
Russian. About the author: Time management coach and speaker Jan Yager, Ph.D. has been researching and
writing about time management for 25+ years. For more on the author, go to: www.drjanyager.com.
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From reader reviews:

Lisa Marsh:

With other case, little individuals like to read book Work Less, Do More: The 14-Day Productivity
Makeover (2nd Edition). You can choose the best book if you like reading a book. Providing we know about
how is important a book Work Less, Do More: The 14-Day Productivity Makeover (2nd Edition). You can
add understanding and of course you can around the world by way of a book. Absolutely right, because from
book you can realize everything! From your country right up until foreign or abroad you may be known.
About simple matter until wonderful thing you may know that. In this era, we can easily open a book or
maybe searching by internet system. It is called e-book. You can use it when you feel fed up to go to the
library. Let's examine.

Debbie Jones:

The particular book Work Less, Do More: The 14-Day Productivity Makeover (2nd Edition) will bring you
to the new experience of reading a book. The author style to elucidate the idea is very unique. In the event
you try to find new book to study, this book very suitable to you. The book Work Less, Do More: The 14-
Day Productivity Makeover (2nd Edition) is much recommended to you to read. You can also get the e-book
from the official web site, so you can quickly to read the book.

Lindsay Washington:

People live in this new day of lifestyle always aim to and must have the spare time or they will get wide
range of stress from both day to day life and work. So , when we ask do people have free time, we will say
absolutely indeed. People is human not a robot. Then we ask again, what kind of activity are there when the
spare time coming to you of course your answer will probably unlimited right. Then ever try this one,
reading ebooks. It can be your alternative with spending your spare time, the actual book you have read is
Work Less, Do More: The 14-Day Productivity Makeover (2nd Edition).

Jonathan Bean:

Reading can called brain hangout, why? Because when you find yourself reading a book specially book
entitled Work Less, Do More: The 14-Day Productivity Makeover (2nd Edition) your thoughts will drift
away trough every dimension, wandering in every aspect that maybe unidentified for but surely will end up
your mind friends. Imaging each and every word written in a book then become one form conclusion and
explanation that maybe you never get previous to. The Work Less, Do More: The 14-Day Productivity
Makeover (2nd Edition) giving you yet another experience more than blown away your thoughts but also
giving you useful info for your better life on this era. So now let us show you the relaxing pattern the
following is your body and mind will be pleased when you are finished studying it, like winning an activity.
Do you want to try this extraordinary investing spare time activity?
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